Your Name
Your Address, City, California, Zip Code ( 
Home Telephone 
Cell Telephone  
Email:
Experience
Job Title 
Month Year - Month Year
Company
Location
• Placed orders to restock merchandise and handled receiving of products

• Managed payroll, scheduling, reports, email, and inventory 
• Extensive work with visual standards and merchandising high-ticket items

• Maintained clientele book and records

• Integrated new register functions

Job Title 
Month Year - Month Year

Company
Location
• Merchandised designer for women's wear

• Set-up trunk shows and attended clinics for new incoming fashion lines

• Worked with tailors and seamstresses for fittings

• Scheduled private shopping appointments with high-end customers

Job Title 
Month Year - Month Year

Company
Location
• Provide customer service in fast-paced bar atmosphere

• Maintain and restock inventory

• Administrative responsibilities include processing hour and tip information for payroll and closing register
Education
Certificate received: Merchandizing Certification Program 
 Year

Name of College
Location, State 
Computer Skills 
• Proficient with Microsoft Word, Excel, PowerPoint, and Internet 
